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Board policy or applicable law. IDEA (and its officers) may not enter into a business 
arrangement or conduct a transaction in such a manner so as to circumvent this requirement. See 
Sec. 3.3 of the Financial Reporting Policy. 

Sec. 5. DEFINITIONS. 

Sec. 5.1. Public Funds. 
 
Funds received from the State of Texas pursuant to Section 12.106 of the Texas Education Code.  
Public funds also mean any funds raised or received as a result of the expenditure of public funds 
received pursuant to Section 12.106 and/or the use of public property or through the use of public 
funds or public property as collateral for borrowed funds. 
 

Sec. 5.2. Local Funds. 
 
Funds received from private donors, fundraising efforts, charter holder development activities, or 
other activities, efforts, functions, programs and/or services not directly or indirectly supported by 
or with public funds. 
 

Sec. 5.3. Award. 
 
An item given to show appreciation, support, goodwill, and recognition of an outstanding 
accomplishment related to job performance.  Examples of outstanding accomplishments include 
length of service (longevity), safety achievement, promotion, achievement in teaching, modeling 
of core values, or campus-level performance. See Section 6 below for potential federal tax 
implications. 
 

Sec. 5.4. Gift. 
 
An item given as a gesture of goodwill or appreciation, or in recognition of, or in connection with 
a holiday season or significant life event, or some other purpose not specifically related to regular 
job performance. Examples of significant life events include a wedding, baby shower, birthday, 
retirement, bereavement, and appreciation week/day for teachers, principals, counselors, 
secretaries or bosses. See Section 6 below for potential federal tax implications. 
 

Sec. 5.5. De minimis. 
 
A non-cash award or gift with a value and frequency that is so small that accounting for it would 
be unreasonable or administratively impractical. De minimis benefits must only be provided on an 
infrequent basis and must be small in amount, less than $100.00. The IRS has ruled previously in 
a particular case (CCA 200108042 – Code Sec(s). 132, 02/23/2001) that items with a value of $100 
or more could not be considered de minimis, even under unusual circumstances. De minimis also 
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excess over a designated de minimis amount. Cash awards, gift cards, and gift certificates are never 
considered de minimis and are not excludable from wages. 
 

Sec. 5.6. Fringe Benefit. 
 
Benefits received in connection with the performance of employee services and included in the 
employee’s income as compensation unless fair market value is paid for them or they are 
specifically excluded by law. 
 

Sec. 5.7. Occasional. 
 
Occurring, appearing, or done infrequently or irregularly. 
 

Sec. 5.8. Infrequent. 
 
Not occurring often; rare. 
 
Sec. 6. TAX. 
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employment tax withholding, and must be included in the employee’s year-end Form W-
2. 

 
Sec. 7. EMPLOYEE ACHIEVEMENT AWARDS. 

In accordance with the Internal Revenue Code, an item of tangible personal property awarded to 



IDEA PUBLIC SCHOOLS BOARD POLICY 



IDEA PUBLIC SCHOOLS BOARD POLICY  
EMPLOYEE AWARDS AND GIFTS POLICY  
 

Page 7 of 10 

 
Sec. 7.3. SAFETY ACHIEVEMENT AWARDS. 

IDEA recognizes outstanding achievement in the demonstration and improvement of campus and 
community safety and wellness. 

 
In accordance with the Internal Revenue Code, to be considered for a Safety Achievement 
Award, an employee must have accrued at least one (1) year of service with IDEA. Additionally, 
the recipient of such item must not be a manager, administrator, or clerical or professional 
employee.8 
 
At most, only ten percent (10%) of total eligible candidates for a Safety Achievement Award will 
be selected for recognition. 
 
Using team discretionary funds, team leaders must either offer the same tangible award to all 
eligible staff members or offer options among a set of awards up to four hundred dollars ($400). 
 

Sec. 7.4. OTHER VARIOUS TAX-EXEMPT AWARDS. 

IDEA recognizes that the range of accomplishments of its employees is vast and that many valued 
members of our community meaningfully contribute to our success in ways which may otherwise 
go unrecognized. Consequently, IDEA strives to highlight its best and brightest employees under 
various other employee recognition programs, as more thoroughly detailed below. Employees 
recognized under any one or more of the following programs are limited in the total, cumulative 
amount of benefit received from any such awards to no more than fifty dollars ($50) per employee 
per academic year.9 

Sec. 7.4.1. PROMOTION AWARDS. 

IDEA recognizes that successful internal promotions enable our ability to achieve high levels of 
performance as we grow to serve more students in new geographic areas. IDEA wishes to 
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In accordance with Section 7, item “D” and Section 6(c) above, promotion awards greater than 
$50 are reportable as taxable compensation and must be included in the employee’s year-end 
Form W-2. 

 
Sec. 7.4.2. TEACHER/EMPLOYEE OF THE YEAR/MONTH AWARDS. 

IDEA recognizes outstanding overall achievement of its employees. To be considered for a 
Teacher/Employee of the Year/Month Award, an employee must: 
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Sec. 8. OTHER AWARDS. 

Any non-cash gift, prize or award not listed within Section 7 of this policy must be approved by 
the 
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