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Calendar of Events 

 
Advertisements: Sunday, October 8, 2023 & October 15, 2023 
 
Open Solicitation: Monday, October 9, 2023 
 
Pre-Proposal meeting: Wednesday, October 18, 2023, at 10:00 AM CST 
 
Deadline for questions from Vendors: Thursday, November 2, 2023, at 5:00 PM 
CST 
 
Deadline for responses to questions: Friday, November 3, 2023, at 5:00 PM CST 
 
Due Date for Submittals: Friday, November 10, 2023, at 2:00 PM CST  
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debarment is noticed (even if being contested) or goes into effect after submittal, the vendor 
shall promptly notify IDEA within 24 hours. 
 

i. “Reservations”. IDEA expressly reserves the right to: 
  Waive minor deviations from the specifications when it is determined that 

the total cost to IDEA of the deviating proposal is lower than the lowest 
conforming proposal which meets all aspects of the specifications, and the 
overall function of the goods or services, or both, specified in the deviating 
proposal is equal to or greater than that of the conforming proposal. 

 Waive any defect, irregularity or informality in any proposal procedure. 

 Reject any or all proposals. 

 Amend a proposal prior to proposal opening date to extend or make changes 
to specification. 

 Procure any services by other means. 

 Increase or decrease the quality of services specified in the proposal unless 
the offeror specifies otherwise. 

 

1.4 TIME-FRAME   

 
An RFP packet will be available at 9:00 AM CST on Monday, October 9, 2023, at the Headquarters Office 
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Utilizing the RFP method of procurement, IDEA Public Schools is requesting proposals from Respondents for 
Safety Training Software for all Texas Regions.  
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TEXAS USERS  

 SOFTWARE MUST PROVIDE THE ABILITY TO INCREASE THE NUMBER OF USERS IF NEEDED. CURRENT 

NEED OF USERS. 
DEPARTMENT NUMBER OF USERS 
CHILD NUTRITION PROGRAM 826 
FACILITIES MANAGEMENT 475 
TRANSPORTATION 565 

 
REPORTING CAPABILITIES: 
1. CUSTOM REPORTS: ADMIN USERS SHOULD HAVE THE ABILITY TO CREATE CUSTOM REPORTS BASED 

ON TRAINING DATA. THESE REPORTS SHOULD BE EXPORTABLE IN THE FOLLOWING FORMATS: 
a. XLSX 
b. CSV 
c. TAB DELIMITED TXT 

2. AUTOMATED REPORTING: A
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b. IDEA reserves the right to cancel any resulting contract due to breach of information. 

c. All pricing and any award under this RFP shall be available for all IDEA departments and divisions 
and any other entity purchasing through IDEA 

 

A pre-proposal meeting will be held on Wednesday, October 18, 2023 @ 10:00 AM CST, during which 
time any questions regarding the RFP will be answered. The meeting will be held via web on Microsoft 
Team. Or Join on the web - Meeting ID: 293 719 391 656, Passcode: CA7ezb 
https://www.microsoft.com/microsoft-teams/join-a-meeting. 
Attendance is not mandatory. 

 

Respondents who are eligible to meet the technical specifications for quality and other terms of this bid 
package, and who are not debarred and/or suspended from conducting business with district, federal and 
state funded agencies and are recognized by the Texas Comptroller of Public Accounts as having an 
“Active” right to transact business in Texas are invited to respond. A prospective respondent must 
affirmatively demonstrate respondent’s responsibility. A prospective respondent, by submitting a bid, 
represents to IDEA Public Schools that it meets the following requirements: 
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1. Vendors shall provide certification of the domestic content in the parts, components, and other 
elements contained in the product, including specific information about the percentage of U.S. 
content from the supplier (i.e., manufacturer or distributor). In the event Vendor or Vendor’s 
supplier(s) are unable or unwilling to certify compliance with the Buy American provision, or 
applicability of an exception to the Buy American provision, IDEA may decide not to purchase from 
Vendor. IDEA may require country of origin on all products and invoices submitted for payment by 
Vendor, and Vendor agrees to comply with any such requirement. Any exception to the Buy 
American Provision must be explicitly stated on the deviations of this proposal and include 
the country of origin, and percent (%) of U.S. content for each item. Exceptions to the Buy 
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5.  When submitting bids, it is required that the respondent have the necessary professional 
experience, prior training, and applicable professional judgment to perform the activities or deliver 
the goods stated in this RFP. 
 

6.  Proposals may be withdrawn only by delivery of a written request to IDEA Public Schools – Child 
Nutrition Program Director of Finance and Procurement prior to the specified deadline time/date 
stated in the RFP. The authorized signatory must sign such requests. 
 

7.  Proposals received will become a part of the IDEA’s official files without further obligation to the 
respondents. 
 

8.  The contents of a successful proposal shall become a contractual obligation if selected for funding. 
Failure of the Respondent to accept these obligations can result in cancellation of an award or 
purchase agreement. IDEA reserves the right to withdraw or reduce the amount of an award or to 
cancel any contract resulting from this procurement if there is misrepresentation or errors in the 
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29. SIGNATURE AUTHORITY: By submitting the Response, the Contractor represents and warrants 

that the individual submitting this document and the documents made part of this Response is 
authorized to sign such documents on behalf of the Contractor and to bind the Contractor under 
any contract that may result from the submission on this Response. 

 
30. DEBARMENT AND SUSPENSION: Neither the Contractor nor any of its officers, directors, 

owners, members, employees or agents is listed on the General Services Administration's List of 
Parties Excluded from Federal Procurement or Nonprocurement Programs in accordance with 
E.O 12549 and E.O. 12689-Debarment and Suspension. This list contains the names of parties 
debarred, suspended, or otherwise excluded by agencies, and contractors declared ineligible 
under statutory or regulatory authority other than E.O. 12549. 

 
31. This Agreement shall remain in effect until (1) the Agreement expires by its terms or (2) the 

Agreement is terminated by either party in whole or in part in the event of the other party’s 
substantial failure to fulfill its obligations under this agreement through no fault of the terminating 
party. The defaulting parting must provide written notification of the default and intent to terminate 
within a minimum of ten (10) business days. At IDEA’s option, and in addition to any other 
remedies it may have available, IDEA reserves the right to terminate the Agreement if Vendor fails 
to adhere to or violates any of the provisions of these Terms and Conditions, including the 
certifications. Without limiting the scope of the foregoing, one or more of the following constitutes 
grounds for termination: 
 

a. Default in the payment of any fees;  
b. Continuous delivery of product or services rendered that fails to meet the Scope of Work;  
c. Continuous delivery of product that is defective or fails to pass product inspection;  
d. Continuous failure to meet required delivery timelines (three times or more);  
e. Continuous failure to timely supply the awarded products or services at the contract price 

(more than one time);  
f. Failure to provide, within a reasonable time and where required by the Agreement, 

information reasonably requested by IDEA including, but not limited to, information 
requested of these Terms and Conditions  

g. Selling non‐awarded goods or services to IDEA under this Agreement;  
h. Vendor refusal, inability or loss of ability, to offer or provide awarded goods or services to 

IDEA unless caused by a Force Majeure event. 
i. Failure to meet schedules, deadlines and/or delivery dates within the time specified in this 

Agreement, the procurement solicitation and/or a purchase or work order; 
j. Otherwise fail to perform in accordance with this Agreement and/or the procurement 

solicitation. 
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Finalists may be asked to attend a panel conference at Headquarters located at 2115 W Pike Blvd., Weslaco, 
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ATTACHMENT “A” 

CERTIFICATION OF RESPONDENT 
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ATTACHMENT “E” 

 

 
CERTIFICATION REGARDING DRUG-FREE WORKPLACE 

 
This certification is required by the Federal Regulations Implementing Sections 5151-5160 of the Drug-Free 
Workplace Act, 41 U.S.C. 701, for the Department of Agriculture (7 CFR Part 3017), Department of Labor (29 
CFR Part 98), Department of Education (34 CFR Parts 85, 668 and 682), Department of Health and 
Human Services (45 CFR Part 76). 
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ATTACHMENT “F” - CONFLICT OF INTEREST QUESTIONNAIRE 

 

Instruction to respondent: The Texas Ethics Commission Form CIQ, Conflict of Interest 
Questionnaire, that follows this page must be completed legibly, either handwritten or typed. 
A duly authorized representative of Respondent must sign this form in blue ink. Failure to 
complete this form pursuant to this and other instruction shall disqualify the proposal. 
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ATTACHMENT “G” 

 
EQUAL OPPORTUNITY AND NONDISCRIMIANTION 

 
The (______________) promotes employment opportunity through a progressive program designed 
to provide equal opportunity without regard to race, color, sex, religion, national origin, age, disability, 
or political affiliation or belief. Additionally, discrimination is prohibited against any beneficiary of 
programs funded under Title I of the Workforce Investment Act of 1998, on the basis of the beneficiary’s 
citizenship/status as a lawfully admitted immigrant authorized to work in the United States, or his/her 
participation in any WIA Title I financially assisted program or activity. (___________) conforms to 
all applicable federal and state laws, rules, guidelines, regulations, and provides equal employment 
opportunity in all employment and employee relations. 

 

EEO Laws, Rules, Guidelines, Regulations 
 

(______________) provides equal opportunities consistent with applicable federal and state 
laws, rules, guidelines, regulations, and executive orders. Such regulations include: 

 Title VI of the Civil Rights Act of 1964, as amended, which prohibits discrimination under any 
program or activity receiving federal financial assistance. 

 Title VII of the Civil Rights Act of 1964, as amended, and its implementing regulations at 29 
CFR Part 37 which prohibit discrimination based on race, color, religion, sex, or national origin 
in any term, condition or privilege of employment. 

 Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination 
against qualified individuals because of disability. 
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 Pregnancy Discrimination Act of 1978, which prohibits discrimination against pregnant 
women. 

 

(______________) is committed to promoting equal employment opportunity through a progressive 
program designed to provide equal opportunity without regard to race, color, sex, religion, national 
origin, age, disability, or political affiliation or belief. (_________________) takes positive steps to 
eliminate any systematic discrimination from personnel practices. (______________) recruits, hires, 
trains, and promotes into all job levels the most qualified persons without regard to race, color, 
religion, sex, national origin, age, or disability status. 

Staff at all levels is responsible for active program support and personal leadership in establishing, 
maintaining, and carrying out an effective equal employment opportunity program. 

 
________________________________________ 
Name of Organization/Firm 
 
 
________________________________________              _________________ 
Signature of Authorized Representative      Date 
 
 
________________________________________ 
Print Name and Title of Authorized Representative 
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ATTACHMENT “H” 
 
 
Felony Conviction Disclosure Statement. 
Instruction to respondent: This form must be completed legibly, either handwritten or typed. A duly 
authorized of Respondent must sign this form in blue ink. Failure to complete this form pursuant to this and 
other instruction shall disqualify the proposal. 

 
Pursuant to Texas Education Code Section 44.034, Notification of Criminal History of Contractor, “A person 
or business entity that enters into a contract with a school district must give advance notice to the district if 
the person or an owner or operator of the business entity has been convicted of a felony. The notice must 
include a general description of the conduct resulting in the conviction of a felony.” Additionally, in accordance 
with this state law, “A school district may terminate a contract with a person or business entity if the district 
determines that the person or business entity failed to give notice as required […] or misrepresented the 
conduct resulting in the conviction.” In this event, “The district must compensate the person or business entity 
for services performed before the termination of the contract.” Section 44.034 “does not apply to a publicly 
held corporation.” 

 
I, the undersigned agent for    (“Respondent”), certify 
that the information concerning notification of felony conviction has been reviewed by me and the following 
information furnished is true to the best of my knowledge. 

 

Respondent is a publicly held corporation; therefore, this reporting requirement is not applicable. 
 

Respondent is not owned or operated by anyone who has been convicted of a felony. 
 

Respondent is owned or operated by the following individual(s) who has/have been convicted of a felony, 
as disclosed below: 

 
Name of Individual(s):     

 

General description of the conduct resulting in the conviction of a felony: 
 
 
 

Name of Individual:     
 

General description of the conduct resulting in the conviction of a felony: 
 
 
 
 

 
Signature of Authorized Representative  Date Signed 
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 Texas Education Code §22.0834, requires entities that contract with IDEA Public Schools to provide services to 
obtain named based criminal history and/or fingerprinting record information regarding “covered employees.” 

 
Any contractor interested in participating in the School’s purchasing and contracting process must comply with 
the requirements of Texas Education Code §22.0834 by working with IDEA Public Schools to conduct 
fingerprint checks on employees prior to being awarded a contract. Contractors who fail to follow the fingerprint 
process will not be allowed to compete for School contracts. 

 
Definitions: 

 

“Covered Employees



IDEA Public Schools 

#11-CNPTS1223 
 

  

 Bidder’s Initials: ____________ 
 

ATTACHMENT “I” 

CERTIFICATION REGARDING LOBBYING 

PROCUREMENT 

Submission of this certification is a prerequisite for making or entering into this transaction and is imposed 
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compensation to which he or she is otherwise entitled. The School must report all 
suspected or reported violations to the Federal awarding agency. 

E. Contract Work Hours and Safety Standards Act. Where applicable, all contracts 
awarded by School in excess of $100,000 that involve the employment of mechanics or 
laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, as 
supplemented by Department of Labor regulations (29 CFR 5). Under 40 U.S.C. 3702 
of the Act, each contractor must be required to compute the wages of every mechanic 
and laborer on the basis of a standard work week of 40 hours. Work in excess of the 
standard work week is permissible provided that the worker is compensated at a rate of 
not less than one and a half times the basic rate of pay for all hours worked in excess of 
40 hours in the work week. The requirements of 40 U.S.C. 3704 are applicable to 
construction work and provide that no laborer or mechanic must be required to work in 
surroundings or under working conditions which are unsanitary, hazardous or 
dangerous. These requirements do not apply to the purchases of supplies or materials 
or articles ordinarily available on the open market, or contracts for transportation or 
transmission of intelligence. 

F. Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets 
the definition of ‘‘funding agreement’’ under 37 CFR 401.2 (a) and the recipient or 
subrecipient wishes to enter into a contract with a small business firm or nonprofit 
organization regarding the substitution of parties, assignment or performance of 
experimental, developmental, or research work under that ‘‘funding agreement,’’ the 
recipient or subrecipient must comply with the requirements of 37 CFR 401, ‘‘Rights to 
Inventions Made by Nonprofit Organizations and Small Business Firms Under 
Government Grants, Contracts and Cooperative Agreements,’’ and any implementing 
regulations issued by the awarding agency. 

G. Clean Air Act and the Federal Water Pollution Control Act. Contracts and subgrants of 
amounts in excess of $150,000 must contain a provision that requires the contractor to 
agree to comply with all applicable standards, orders or regulations issued pursuant to 
the Clean Air Act (42 U.S.C. 7401–7671q) and the Federal Water Pollution Control Act 
as amended (33 U.S.C. 1251–1387). Violations must be reported to the Federal 
awarding agency and the Regional Office of the Environmental Protection Agency 
(EPA). 

H. Energy Efficiency Standards and Policies. Mandatory standards and policies relating to 
energy efficiency which are contained in the state energy conservation plan issued in 
compliance with the Energy Policy and Conservation Act (42 U.S.C. 6201). 

I. Debarment and Suspension. A contract award (see 2 CFR 180.220) must not be made 
to parties listed on the governmentwide Excluded Parties List System in the System for 
Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that 
implement Executive Orders 12549 (3 CFR Part 1986 Comp., p. 189) and 12689 (3 CFR 
Part 1989 Comp., p. 235), ‘‘Debarment and Suspension.’’ The Excluded Parties List 
System in SAM contains the names of parties debarred, suspended, or otherwise 
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ATTACHMENT “M” – Price Submittal 

 

 

 

Description Price 
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ATTACHMENT “N” – Vendor Packet 
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We appreciate your interest in becoming a vendor with IDEA Public Schools. 
Prior to processing the vendor request for future business transactions, please ensure 
this packet is completed in its entirety, signed, and dated. Once complete, please 
email the packet to the email notated below. 

A vendor seeking to do business with IDEA Public Schools must adhere to the 
following policies and processes: 

• Accept Purchase Orders
• Services/goods shall not be rendered without an approved purchase order in

place.
• IDEA Public Schools is not responsible for services, materials, supplies and/or

equipment rendered without an approved purchase order.
• IDEA Public Schools has a 30-day net payment policy.
• IDEA Public Schools does not pre-pay vendors for goods or services.
• Goods or services provided must adhere to the original approved Purchase

Order. Over shipment and/or product substitutions are not permitted unless
pre-approved by Purchasing or Accounts Payable Supervisor.

• Invoices must be submitted on the date all approved services/goods are
rendered. Separate billing for partial shipments/services are not allowed unless
other arrangements have been made with the Accounts Payable Manager or
Director of Procurement.

• IDEA Public Schools will not procure goods/services if your business has been
debarred or suspended. IDEA Public Schools will verify this information on
www.sam.gov

• IDEA Public Schools will verify information on your W9 with the IRS website
for TIN matching.

• All invoices should be sent to payable@ideapublicschools.org for processing.

For questions, please contact: 

vendorinquiry@ideapublicschools.org 

Page 1 of 31 Rev 1.24.23Page 1 of 31
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Form 1099: Box 1 

Form 1099: Box 6 

Form 1099: Box 7 

IDEA Public Schools 
VENDOR MAINTENANCE FILE 

(check one) New Vendor 
Revision to Vendor File 

Name:  Remit to Address (if different) 

Attention: C6 (Ad)-t:

 



ACH Vendor Payment Enrollment Form 
(Only for use with banks within the United States) 

This form authorizes IDEA Public Schools to make payments to a business or individual electronically. It is the responsibility 
of the vendor to notify IDEA Public Schools of pertinent payee or company information and/or bank account changes 
verbally and in writing. IDEA Public Schools shall be entitled to rely on the authorization herein until it receives 45 days 
written notice of any change from the vendor. This form is required as IDEA Public Schools is going paperless. Please type 
or print. 

Vendor Name:  

Social Security Number or Employer Identification Number: 

Phone Number:  

Mailing Address: City State Zip 

Email:  

(Email is mandatory to send payment notification to vendor when payments are initiated 
by I DEA Accounts Payabl e Depart ment via Tyler Muni s ERP system.) 

Personal Account Business Account 

Bank Name:  

Bank Address: City State Zip  

Bank Routing Number: (must be 9 digits) 

Vendor 

mailto:korina.amador@ideapublicschools.org
mailto:delilah.veliz@ideapublicschools.org


http://www.irs.gov/FormW9
http://www.irs.gov/FormW9


CONFLICT OF INTEREST 

Before IDEA Public Schools can set you or your business up as one of our approved 
vendors, we require a Conflict of Interest form to be completed. Fill out the attached 
form and return it as part of your completed vendor packet. This form is required in 
order to comply with Chapter 176 of the Texas local government code. 

• If not related to an IDEA Public Schools employee, Officer (Board Member)
or are related to a family member of the Officer – Write your name or business
name and N/A in box 1.

• If related to an IDEA Public Schools employee Officer (Board Member) or are
related to a family member of the Officer – Fill out the form entirely. List the
name of the IDEA Public Schools employee you are related to in box 3 and
your relationship to that person in Section D.

• Be sure to sign and date the form.

For questions, please contact: 
vendorinquiry@ideapublicschools.org 

Page 6 of 31 Rev 1.24.23



CONFLICT OF INTEREST QUESTIONNAIRE 
For vendor doing business with local governmental entity 

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/ 
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form. 

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties 
based on commercial activity of one of the parties. The term does not include a connection based on: 

(A) a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) a transaction conducted at a price and subject to terms available to the public; or
(C) a purchase or lease of goods or 

http://www.statutes.legis.state.tx.us/
http://www.ethics.state.tx.us/


CONFLICT OF INTEREST QUESTIONNAIRE 
For vendor doing business with local governmental entity 

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session. 

http://www.ethics.state.tx.us/


http://www.sam.gov/
https://acquisition.gov/far/index.html%20see%20section%2052.209-6


IDEA Public Schools 
Edgar Certifications and Representations 

(Education Department General Administrative Guidelines) 

With respect to the use of federal funds for the procurement of goods and services, 2 
CFR 200.326 andAppendix II to 2 CFR 200 require the inclusion of the following contract 
provisions. 







$10,000 or the value of the quantity acquired by the preceding fiscal year 
exceeded $10,000; procuring solid waste management services in a manner that 
maximizes energy and resource recovery; and establishing an affirmative 
procurement program for procurement of recovered materials identified in 
the EPA guidelines. 

Vendor agrees to comply with all federal, state, and local laws, rules, 
regulations, and ordinances, as applicable. It is further acknowledged that 
vendor certifies compliance with all provisions, laws, acts, regulations, etc. 
as specifically noted above. 

Vendorôs Name/Company Name: 

Address, City, State, and Zip Code: 

Phone Number: 

Email Address: 

Printed Name and Title of Authorized Representative:T 



The Texas Health and Human Services Commission Form 1903, Child Support Certification must be 
completed legibly, either handwritten or typed. A duly authorized representative, preferably the duly 
authorized representative identified, must sign this form. Failure to complete this form pursuant to this 
and other instruction shall disqualify the Proposal. The child support certification form can be found at: 
https://www.hhs.texas.gov/regulations/forms/1000-1999/form-1903-child-support-certification. 

IBT
1q40 g
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http://www.hhs.texas.gov/regulations/forms/1000


FELONY CONVICTION NOTICE 

Required under Board Purchasing Policy § 8.9 

Sec. 8.9. Notification of Contractor’s Criminal History. 
If the person or an owner or operator of the business entity has been convicted of a felony, IDEA should ensure 
that the bidder’s response includes an advance notice disclosing this fact. The notice must include a general 
description of the conduct resulting in the conviction of a felony. 

IDEA may terminate a contract with a person or business entity if IDEA determines that the person or business 
entity failed to give notice as required by this subsection or misrepresented the conduct resulting in the conviction. 
IDEA must compensate the person or business entity for services performed before the termination of the contract. 

Page 15 of 31 Rev 1.24.23
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CONTRACTOR FORMS
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Option 2:   Private contractors that do not meet the NCPA criteria to access criminal history must conduct their 

mailto:Riskmanagementvendorbackgroundchecks@ideapublicschools.org
mailto:vendorinquiry@ideapublicschools.org


Texas Education Code Criminal History Requirements for Contractors and/or Employees

Texas Education Code Ä 22.0834 requires entities that contract to provide services to IDEA Public Schools to 
either (i) obtain named based criminal history and/or fingerprinting record information regarding ñcovered 
employeesò or (ii) provide sufficient information for IDEA Public Schools to arrange for the completion of name 
based criminal history and/or fingerprinting record information regarding ñcovered employees.ò 

http://www.ideapublicschools.org/


Criminal History Certification for Contractors Employees Form

 Please complete the information below: 

I, the undersigned agent for  (ñContractorò), certify that [check one]: 

[_ _] None of Contractorôs employees are covered employees, as defined in the previous page. If this 
box is checked, I further certify that Contractor has taken precautions or imposed conditions to ensure that its 
employees will not become covered employees. Contractor will maintain these precautions or conditions 
throughout the time the contracted services are provided. 

Or 

[_ _] Some or all of Contractorôs employees are covered employees. If this box is checked, I further 
certify that: 

1. If Contractor receives information that a covered employee subsequently has a reported criminal history,
Contractor will immediately remove the covered employee from contract duties and notify IDEA in
writing within three business days.

2. Upon request, Contractor will provide IDEA with the name and 

http://www.ideapublicschools.org/




Texas Education Code Criminal History Requirements for Subcontractor and/ or Employees 

Texas Education Code Ä 22.0834 requires entities that contract with contractors providing services to IDEA Public Schools 
to either (i) obtain named based criminal history and/or fingerprinting record information regarding ñcovered employeesò 
or (ii) provide sufficient information for IDEA Public Schools to arrange for the completion of name based criminal history 
and/or fingerprinting record information regarding ñcovered employees.ò 

Definitions: 
ñCovered Employeesò: Any employee of a subcontractor who (1) has or will have continuing duties related to the contracted 
services3 and (2) has or will have direct contact with students.4 If both of these criteria are met, a national criminal history 
record review is mandatory for any covered employee. 

ñDisqualifying Criminal Historyò: Any conviction or other criminal information designated by IDEA, including one or more 
of the following offenses: 

6. A felony or misdemeanor offense that would prevent a person from obtaining certification as an educator under
Texas Education Code Ä 21.060, including:

a. Crimes involving moral turpitude;
b. Crimes involving any form of sexual or physical abuse or neglect of a student or minor or other illegal

conduct with a student or minor;
c. Crimes involving felony possession or conspiracy to possess, or any misdemeanor or felony transfer, sale,

distribution, or conspiracy to transfer, sell, or distribute any controlled substance defined in Chapter 481,
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Criminal History Certification for Subcontractors Employees Form 

Please complete the information below: 

(ñSubcontractorò) has entered into a contract 
with       (ñContractorò) to provide services in connection with 
the contract between IDEA Public Schools and Contractor. On behalf of Subcontractor, I, the authorized 
signatory for Subcontractor, certify to IDEA that [check one]: 

[_ _] None of Subcontractorôs employees are covered employees, as defined above. If this box is 
checked, I further certify that Subcontractor has taken precautions or imposed conditions to ensure that its 
employees will not become covered employees. Subcontractor will maintain these precautions or conditions 
throughout the time the contracted services are provided. 

Or 

[_ _] Some or all of Subcontractorôs employees are covered employees. If this box is checked, I further 
certify that: 

5. If Subcontractor receives information that a covered employee subsequently has a reported criminal
history, Subcontractor will immediately remove the covered employee from contract duties and notify
IDEA in writing within three business days.

6. Upon request, Subcontractor will provide IDEA with the name and any other requested information
regarding covered employees so that IDEA may obtain criminal history record information on the covered
employees.

7. If IDEA objects to the assignment of a covered employee on the basis of the covered employee’s criminal
history record information, Subcontractor agrees to discontinue using that covered employee to provide
services to IDEA.

8. All covered employees hired after January 1, 2008 have completed the required background check process
prior to performing any duties related to IDEA or having any direct contact with students.

I also certify to IDEA and Contractor that Subcontractor has obtained certifications from its subcontractors in 
compliance with Chapter 22 of the Texas Education Code. 

I understand that non-compliance or misrepresentation regarding this certification may be grounds for contract 
termination and/or barring disqualified persons from performing the work. 

Signature of Subcontractor Official Date 
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MEMORANDUM OF UNDERSTANDING 
COMPLIANCE WITH CRIMINAL HISTORY 
BACKGROUND CHECK REQUIREMENTS 

WHEREAS, Texas Education Code (ñTECò) Ä 22.0834 requires contractors providing services to IDEA 
Public Schools (ñIDEAò) to facilitate a national criminal history record information review for any contractor 
employees who (1) have or will have continuing duties related to the contracted services and (2) have or will have 
direct contact with students (ñcovered employeesò) prior to beginning contract services; and 

WHEREAS,  (ñContractorò) provides contract services to IDEA; and 

WHEREAS, pursuant to Texas Government Code (ñTGCò) Ä 411.0845, the Texas Department of Public 
Safety (ñDPSò) maintains the Criminal History Clearinghouse (ñDPS Clearinghouseò) to provide fingerprint 
criminal history record information, including national criminal history record information made available 
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ACCEPTED AND AGREED TO: 

IDEA Public Schools 
Contractor Name 

By: 
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IDEA Public Schools Risk Management Department 
Vendor Active Employee List & Campus Assignment 

 Complete ALL requested information
 Attach additional page(s), if needed
 Submit form with the completing vendor packet to the IDEA Purchasing Department at vendorinquiry@ideapublicschools.org
 Please complete the form legibly as information is needed to accurately be processed (If we are unable to read information provided

form will be sent back and will create a delay in processing)

Vendor/Provider Name:
Vendor/Provider Contact Person(s):
Vendor/Provider Phone Number:
Vendor/Provider Email Address:
Type of Service(s) to be Provided:
Please indicate if these services include a contract/agreement?  Yes or No

Section I.  Vendor Active Employee List & Campus Assignment:
Last Name 
As it appears on driver’s license (or Last 
Name used if you have been previously 
fingerprinted) 

First Name 
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CONSULTANT, CONTRACTOR, VENDOR, PRIVATE DUTY NURSE, ETC… 

1Legal Name:  

Business Name:  

Type of Service: 

Relationship to Vendor (select one):  □ Employee □ Independent Agent □ Subcontractor □ Self-employed

Dates of Service:  

For Private Duty Nurse Name of Student:  

Campus/Dept:  

Contact Numbers (Cell Preferred):  

E-Mail Address:

Social security number: (Please do not include copy of SS card) 

Will individual be on school grounds, which may result in direct contact w/students □  Yes □       No 

If individual has been fingerprinted previously in accordance w/Senate Bill 9, please indicate so below: 

□ Yes □ No SID Number (if known):

Have you ever been arrested or convicted of a felony offense or an offense that requires you to register as sex offender? □ Yes □ No 
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PLEASE INSERT CLEAR PHOTOCOPY OF VALID 
DRIVER LICENSE OR STATE-ISSUED ID ON THIS PAGE: 
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Confidentiality Form 

IDEA Public Schools is required by Texas Education Code Chapter 22, Subchapter C to review 
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